


	
	Interior Installations
Installation and Verification Record


PLEASE READ CAREFULLY; This is being provided to you as a tool that you may wish to use in providing a safety and risk management program. You are responsible for providing safety and risk management services. We at Chubb are providing this tool to you in support of our underwriting objectives and we hereby disclaim any obligation to oversee or monitor the adherence to required or otherwise reasonable safety and risk control practices. We further disclaim liability for claims or suits relating to the alleged or actual failure to conduct reasonable safety control practices or relating to the use of or failure to use this document. Please note that neither this tool or any of its components contain every possible operation, inspection requirement or other detail that may be relevant to your project or that may be required by federal or state law, or by local building codes, statutes, or other requirements. This tool is intended only as a guideline, and not as a substitute for consultation with your insurance broker, or for engineering, legal or other professional advice. 

	Project Identifier:
	[bookmark: Text1]     
	CM/GC:
	[bookmark: Text2]     
	

	Owner:
	[bookmark: Text118]     
	Date:
	[bookmark: Text119]     
	



	
	Inspection Criteria
	Responsible Party(ies)
	
	Inspected by

	Inspection/Test Category
	Description
	Yes
	No
	N/A
	Installation Contractor
	Contracted with
	Comments/Notes
	Initial
	Date

	Subcontractor Management
	Prior to start of operations, verify the following are in place at a minimum for each selected subcontractor:

	
	· Subcontractor pre-qual process that includes at a minimum: review of last 3 yrs. Experience Modification Rate (EMR), OSHA violations, losses, financial status, and safety culture review/assessment.
	[bookmark: Check53]|_|
	[bookmark: Check54]|_|
	[bookmark: Check55]|_|
	[bookmark: Text17]     
	[bookmark: Text18]     
	[bookmark: Text19]     
	[bookmark: Text20]     
	[bookmark: Text21]     

	
	· Signed/executed subcontract agreement.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Contract includes hold harmless and indemnification agreements in your favor (to the extent allowable by law).
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Insurance requirements and limits, to include completed operations coverage, meet contract specifications.
	[bookmark: Check28]|_|
	[bookmark: Check29]|_|
	[bookmark: Check30]|_|
	
	
	
	
	

	
	· Includes primary and non-contributory additional insured status for contractor, its officer/employees, owner, and any others required.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Verify valid certificates of insurance and endorsements are in place.  
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· An appropriately rated insurance carrier.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Signed waiver of subrogation for WC/GL is received.
	|_|
	|_|
	|_|
	
	
	
	
	




	

	Inspection Criteria
	Responsible Party(ies)
	
	Inspected by

	Inspection/Test Category
	Description
	Yes
	No
	N/A
	Installation Contractor
	Contracted with
	Comments/Notes
	Initial
	Date

	
	· Where required, verify contractor is licensed to work in/for the city and state where project is located.
	|_|
	|_|
	|_|
	
	
	
	
	

	Approved Shop Drawings and Specifications
	· Build in strict compliance with approved specifications and shop drawings.  
	[bookmark: Check16]|_|
	[bookmark: Check27]|_|
	[bookmark: Check26]|_|
	     
	     
	     
	     
	     

	
	· Stamped approvals from all applicable parties including building department, structural engineer and/or architect are received and maintained.
	[bookmark: Check17]|_|
	[bookmark: Check24]|_|
	[bookmark: Check25]|_|
	
	
	
	
	

	
	· RFI’s (request for information) are monitored and followed through to verify completion.
	[bookmark: Check18]|_|
	[bookmark: Check23]|_|
	[bookmark: Check22]|_|
	
	
	
	
	

	
	· Continuous monitoring is conducted as plans change throughout course of project.  
	[bookmark: Check19]|_|
	[bookmark: Check20]|_|
	[bookmark: Check21]|_|
	
	
	
	
	

	
	· Constructability reviews are completed to identify conflicts, verify adequacy of specifications, and ensure the projects is designed and built for the climate it is located in.
	|_|
	|_|
	|_|
	
	
	
	
	

	Cranes
	· Are either mobile and/or tower cranes to be used to facilitate these operations?
	[bookmark: Check62]|_|
	[bookmark: Check63]|_|
	[bookmark: Check64]|_|
	     
	     
	     
	     
	     

	
	· If so, has the Chubb “Crane Installation and Verification Record” section been completed?
	[bookmark: Check67]|_|
	[bookmark: Check66]|_|
	[bookmark: Check65]|_|
	
	
	
	
	

	Equipment/Material Delivery and Storage
	· Assure all equipment & materials necessary for interior work is visually inspected to verify compliance with final approved specifications and shop drawings and is damage/defect free upon arrival.
	|_|
	|_|
	|_|
	     
	     
	     
	     
	     

	
	· Field modifications are not conducted unless approved by all parties including the structural engineer and the owner in writing.
	[bookmark: Check31]|_|
	[bookmark: Check32]|_|
	[bookmark: Check33]|_|
	
	
	
	
	

	Material Storage
	· Materials, equipment are not stored in areas subject to moisture, water, damage, and theft (duct, sheet rock, furnishings).  
	|_|
	|_|
	|_|
	     
	     
	     
	     
	     

	
	· Inspect dry wall for dry conditions & protection from the elements prior to installation.
	[bookmark: Check74]|_|
	[bookmark: Check75]|_|
	[bookmark: Check76]|_|
	
	
	
	
	

	
	· Check moisture content of building materials (i.e. wood, gypsum board, plaster, concrete, brick, roofing, insulation) before installation & prior to finishing, particularly interior sides after rain.
	[bookmark: Check79]|_|
	[bookmark: Check78]|_|
	[bookmark: Check77]|_|
	
	
	
	
	

	

	Inspection Criteria
	Responsible Party(ies)
	
	Inspected by

	Inspection/Test Category
	Description
	Yes
	No
	N/A
	Installation Contractor
	Contracted with
	Comments/Notes
	Initial
	Date

	
	· Minimize time on-site to prevent storage and maximize cleanliness.
	[bookmark: Check34]|_|
	[bookmark: Check35]|_|
	[bookmark: Check36]|_|
	
	
	
	
	

	Fire Stops
	· Firestopping shall not be concealed from view until inspected.
	[bookmark: Check68]|_|
	[bookmark: Check69]|_|
	[bookmark: Check70]|_|
	     
	     
	     
	     
	     

	Chimneys
	· At a minimum, chimneys require smoke tests and actual test runs under normal operating conditions.
	[bookmark: Check71]|_|
	[bookmark: Check72]|_|
	[bookmark: Check73]|_|
	     
	     
	     
	     
	     

	Noise Control Tests
	· Noise testing & inspection is conducted to assure proper installation & design of walls, partitions, and floor-ceiling construction.
	|_|
	|_|
	|_|
	[bookmark: Text32]     
	[bookmark: Text33]     
	[bookmark: Text34]     
	[bookmark: Text35]     
	[bookmark: Text36]     

	
	· Verify noise control conformance with local codes & specifications, including sufficient acoustical isolation between multiple dwellings, public halls, corridors, and stairs.
	|_|
	|_|
	|_|
	
	
	
	
	

	Flooring
	Flooring inspections should include, but are not limited to:

	
	· Quality of materials such as wood, granite, tile.
	[bookmark: Check4]|_|
	[bookmark: Check5]|_|
	[bookmark: Check6]|_|
	     
	     
	     
	     
	     

	
	· Preparation and cleaning of sub floor.
	[bookmark: Check80]|_|
	[bookmark: Check92]|_|
	[bookmark: Check93]|_|
	
	
	
	
	

	
	· Selection of underlayment materials.
	[bookmark: Check81]|_|
	[bookmark: Check91]|_|
	[bookmark: Check94]|_|
	
	
	
	
	

	
	· Proper offset of joints to sub floor to eliminate weak spots.
	[bookmark: Check82]|_|
	[bookmark: Check90]|_|
	[bookmark: Check95]|_|
	
	
	
	
	

	
	· Proper thickness off underlayment panels.
	[bookmark: Check83]|_|
	[bookmark: Check89]|_|
	[bookmark: Check96]|_|
	
	
	
	
	

	
	· Assess need for additional underlayment for leveling, fire resistance and/or sound reduction.
	[bookmark: Check85]|_|
	[bookmark: Check88]|_|
	[bookmark: Check97]|_|
	
	
	
	
	

	
	· Finishing operations.
	[bookmark: Check86]|_|
	[bookmark: Check87]|_|
	[bookmark: Check98]|_|
	
	
	
	
	

	
	· Protection of floors during construction.
	[bookmark: Check99]|_|
	[bookmark: Check100]|_|
	[bookmark: Check101]|_|
	
	
	
	
	

	
	· Vacuuming, cleaning floors between layers.
	[bookmark: Check105]|_|
	[bookmark: Check104]|_|
	[bookmark: Check103]|_|
	
	
	
	
	

	Masonry Units
	Inspection of Masonry for compliance w/ approved drawings and specs is completed.  Inspections include but are not limited to:  

	
	· Masonry units are clearly identified showing grade, compressive strength as per approved shop drawings & specs.
	|_|
	|_|
	|_|
	     
	     
	     
	     
	     

	
	· Masonry units inspected for quality.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Water kept from collecting in cells during wall construction.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Asses the need for wall reinforcement.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Temporary wall bracing, as required.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Metal anchors and ties.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Need and location of weep holes.
	|_|
	|_|
	|_|
	
	
	
	
	

	Reinforced Masonry
	Inspection to verify compliance w/ approved drawings and specs of fabrication process & prefabricated units is completed.  Inspections include but are not limited to:  

	
	· Placement and bedding of units.
	|_|
	|_|
	|_|
	     
	     
	     
	     
	     

	
	· Sizes of members.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Thickness of walls.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Sizes of columns.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Provisions for curing.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Size and position of reinforcement.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Protection against freezing.
	|_|
	|_|
	|_|
	
	
	
	
	

	Mortar & Grout
	Is inspected to verify the following items.  Inspection includes but is not limited to:

	
	· Compressive strength.
	|_|
	|_|
	|_|
	     
	     
	     
	     
	     

	
	· Proper storage.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Proper composition.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Water is clean and potable.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Mixing.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Curing.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Application.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Suppliers submit affidavit certifying all required ingredients are included.
	|_|
	|_|
	|_|
	
	
	
	
	

	Elevators
	Third party load testing is conducted.  Elevator inspections include but are not limited to:

	
	· Documented operations testing.
	|_|
	|_|
	|_|
	
     

	     
	     
	     
	     

	
	· Compliance with building and fire dept. codes.
	[bookmark: Check37]|_|
	[bookmark: Check38]|_|
	[bookmark: Check39]|_|
	
	
	
	
	

	
	· Smoke detection recall system.
	[bookmark: Check46]|_|
	[bookmark: Check44]|_|
	[bookmark: Check42]|_|
	
	
	
	
	

	
	· Independent self-leveling devices.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Verify elevators stop level on all floors.
	[bookmark: Check47]|_|
	[bookmark: Check48]|_|
	[bookmark: Check49]|_|
	
	
	
	
	

	
	· Verify door reopening devices properly set.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Door operation (manual/mechanical) and delay.
	[bookmark: Check106]|_|
	[bookmark: Check121]|_|
	[bookmark: Check122]|_|
	
	
	
	
	

	
	· Car position indicators and signaling.
	[bookmark: Check107]|_|
	[bookmark: Check120]|_|
	[bookmark: Check123]|_|
	
	
	
	
	

	
	· Identification of switches/buttons.
	[bookmark: Check108]|_|
	[bookmark: Check119]|_|
	[bookmark: Check124]|_|
	
	
	
	
	

	
	· Protect interiors, call button plates.
	[bookmark: Check109]|_|
	[bookmark: Check118]|_|
	[bookmark: Check125]|_|
	
	
	
	
	

	
	· Lockout/Tagout instructions.
	[bookmark: Check110]|_|
	[bookmark: Check117]|_|
	[bookmark: Check126]|_|
	
	
	
	
	

	
	· Properly functioning fire doors.
	[bookmark: Check111]|_|
	[bookmark: Check116]|_|
	[bookmark: Check127]|_|
	
	
	
	
	

	
	· Control smoke, hot gases, and ventilation.
	[bookmark: Check112]|_|
	[bookmark: Check115]|_|
	[bookmark: Check128]|_|
	
	
	
	
	

	
	· Emergency in-car operations, stop switches.
	[bookmark: Check113]|_|
	[bookmark: Check114]|_|
	[bookmark: Check129]|_|
	
	
	
	
	

	
	· Local, state permitting, as required.
	[bookmark: Check130]|_|
	[bookmark: Check157]|_|
	[bookmark: Check159]|_|
	
	
	
	
	

	
	· Handicap accommodations.
	[bookmark: Check131]|_|
	[bookmark: Check156]|_|
	[bookmark: Check158]|_|
	
	
	
	
	

	
	· Emergency back-up power.
	[bookmark: Check132]|_|
	[bookmark: Check155]|_|
	[bookmark: Check160]|_|
	
	
	
	
	

	
	· Electrical equipment, power, and wiring.
	[bookmark: Check133]|_|
	[bookmark: Check154]|_|
	[bookmark: Check161]|_|
	
	
	
	
	

	
	· Car enclosure materials/linings/paddings.
	[bookmark: Check134]|_|
	[bookmark: Check153]|_|
	[bookmark: Check162]|_|
	
	
	
	
	

	
	· Disconnect switches.
	[bookmark: Check135]|_|
	[bookmark: Check152]|_|
	[bookmark: Check163]|_|
	
	
	
	
	

	
	· Braking systems.
	[bookmark: Check136]|_|
	[bookmark: Check151]|_|
	[bookmark: Check164]|_|
	
	
	
	
	

	
	· Anchor points.
	[bookmark: Check137]|_|
	[bookmark: Check150]|_|
	[bookmark: Check165]|_|
	
	
	
	
	

	
	· Cables.
	[bookmark: Check138]|_|
	[bookmark: Check149]|_|
	[bookmark: Check166]|_|
	
	
	
	
	

	
	· Fittings.
	[bookmark: Check139]|_|
	[bookmark: Check148]|_|
	[bookmark: Check167]|_|
	
	
	
	
	

	
	· Illumination.
	[bookmark: Check140]|_|
	[bookmark: Check147]|_|
	[bookmark: Check168]|_|
	
	
	
	
	

	
	· Alignment.
	[bookmark: Check141]|_|
	[bookmark: Check146]|_|
	[bookmark: Check169]|_|
	
	
	
	
	

	
	· Handrails.
	[bookmark: Check142]|_|
	[bookmark: Check145]|_|
	[bookmark: Check170]|_|
	
	
	
	
	

	
	· Maintenance & service instructions provided to owners/maintenance staff.
	[bookmark: Check143]|_|
	[bookmark: Check144]|_|
	[bookmark: Check171]|_|
	
	
	
	
	

	[bookmark: Text115]Water Intrusion, Mold Prevention Program

	Regardless of the operation, each project has a water intrusion/mold prevention plan that includes but is not limited to:

	
	· Written plan addressing prevention of water intrusion & mold growth.
	[bookmark: Check208]|_|
	[bookmark: Check241]|_|
	[bookmark: Check242]|_|
	




[bookmark: Text113]     

	




[bookmark: Text114]     

	




[bookmark: Text116]     

	




[bookmark: Text117]     


	
	· Plan addresses response procedures for immediate action identifying and removing sources of water intrusion/mold growth.
	[bookmark: Check209]|_|
	[bookmark: Check240]|_|
	[bookmark: Check243]|_|
	
	
	
	

	
	· Utilize 3rd party Eng. firms who specialize in building envelopes to perform review of bldg. design for water tightness.
	[bookmark: Check262]|_|
	[bookmark: Check273]|_|
	[bookmark: Check274]|_|
	
	
	
	

	
	· Verify MFR’s specs & installation of materials in locations subject to moisture.
	[bookmark: Check263]|_|
	[bookmark: Check272]|_|
	[bookmark: Check275]|_|
	
	
	
	

	
	· Verify use of qualified & MFR certified installers.
	[bookmark: Check264]|_|
	[bookmark: Check271]|_|
	[bookmark: Check276]|_|
	
	
	
	

	
	· Consult w/ building envelope Eng., architect & owner regarding design flaws that may allow water intrusion.
	[bookmark: Check265]|_|
	[bookmark: Check270]|_|
	[bookmark: Check277]|_|
	
	
	
	

	
	· Ensure identified flaws are reviewed, redesigned, incorporated into bldg. plans, communicated to installers & proper installation is verified.
	[bookmark: Check286]|_|
	[bookmark: Check287]|_|
	[bookmark: Check288]|_|
	
	
	
	

	
	· Construct bldg. in accordance with specs, engineer and architect drawings and instructions.
	[bookmark: Check266]|_|
	[bookmark: Check269]|_|
	[bookmark: Check278]|_|
	
	
	
	

	
	· Regular/routine Inspections material, equipment installation operations.
	[bookmark: Check210]|_|
	[bookmark: Check239]|_|
	[bookmark: Check244]|_|
	
	
	
	

	
	· Document pre-existing water damage, intrusion, or mold conditions.
	[bookmark: Check211]|_|
	[bookmark: Check238]|_|
	[bookmark: Check245]|_|
	
	
	
	

	
	· Documentation includes photos, written reports, logs etc. & maintained in job files.
	[bookmark: Check212]|_|
	[bookmark: Check237]|_|
	[bookmark: Check246]|_|
	
	
	
	

	
	· Water/mold removal equipment available (dehumidifiers, heaters).
	[bookmark: Check213]|_|
	[bookmark: Check236]|_|
	[bookmark: Check247]|_|
	
	
	
	

	
	· Moisture monitoring in damp, wet locations, or locations where potential for water intrusion exists.
	[bookmark: Check215]|_|
	[bookmark: Check234]|_|
	[bookmark: Check249]|_|
	
	
	
	

	
	· Visual observations for moisture indicators such as mold, water lines in drywall, wet spots, discolored ceiling tiles etc...
	[bookmark: Check216]|_|
	[bookmark: Check233]|_|
	[bookmark: Check250]|_|
	
	
	
	

	
	· Conduct regular inspections of potential moisture entry points such as windows, doors, roof systems, membranes, flashing, corners, joints, and exterior penetrations.
	[bookmark: Check280]|_|
	[bookmark: Check281]|_|
	[bookmark: Check282]|_|
	
	
	
	

	
	· Refer to Chubb Construction Water Intrusion Resource Guide & Mold Prevention Checklist for addition information.
	[bookmark: Check259]|_|
	[bookmark: Check260]|_|
	[bookmark: Check261]|_|
	
	
	
	




	
	Inspection Criteria
	Responsible Party(ies)
	
	Inspected by

	Inspection/Test Category
	Description
	Yes
	No
	N/A
	Installation Contractor
	Contracted with
	Comments/Notes
	Initial
	Date

	Manufacturer Information
	Verify manufacturer and building information is delivered to the owner in writing.  These items include but are not limited to:  

	
	· Construction documents such as drawings, specifications, and blueprints.
	|_|
	|_|
	|_|
	[bookmark: Text72]     
	[bookmark: Text73]     
	[bookmark: Text74]     
	[bookmark: Text75]     
	[bookmark: Text76]     

	
	· Warranty information.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Safety instructions to include lock-out/tagout requirements.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Start up and operation instructions and procedures.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Maintenance and service instructions.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Installation design plans.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Training for owners, maintenance staff, etc.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Any training products and resources.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Location of utilities and structures.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· Identification/labeling of controls, piping or other.
	|_|
	|_|
	|_|
	
	
	
	
	

	
	· All punch list items, and inspection report deficiencies addressed and corrected to the satisfaction of the inspection agency and/or manufacturer?
	[bookmark: Check59]|_|
	[bookmark: Check60]|_|
	[bookmark: Check61]|_|
	
	
	
	
	

	[bookmark: Text77]ADD      
	· [bookmark: Text80]     
	[bookmark: Check13]|_|
	[bookmark: Check14]|_|
	[bookmark: Check15]|_|
	[bookmark: Text83]     
	[bookmark: Text88]     
	[bookmark: Text89]     
	[bookmark: Text94]     
	[bookmark: Text95]     

	ADD      
	· [bookmark: Text81]     
	|_|
	|_|
	|_|
	[bookmark: Text84]     
	[bookmark: Text87]     
	[bookmark: Text90]     
	[bookmark: Text93]     
	[bookmark: Text96]     



	VERIFICATION STATEMENT
I verify that to the best of my knowledge, the inspections and/or tests set out in this installation and verification record were completed by the responsible party shown, that any recommended corrections were made, and that any reports accompanying these inspections/tests were received for review, file and sign off and (if required) PE/RE stamps.

	

	

	

	Name (please print in full)        

	Initials                                                           Date       






Chubb is the marketing name used to refer to subsidiaries of Chubb Limited providing insurance and related services. For a list of these subsidiaries, please visit our website at www.chubb.com. Insurance provided by ACE American Insurance Company and its U.S. based Chubb underwriting company affiliates.  This document is advisory in nature and is offered for informational purposes only as a resource to be used together with your professional insurance advisors in maintaining a loss prevention program. The information contained in this document is not intended as a substitute for legal, technical, or other professional advice, nor is it intended to supplant any duty to provide a safe workspace, operation, product, or premises. No liabilities or warranties are assumed or provided by the information contained in this document. Chubb, 202 Hall's Mill Road, Whitehouse Station, NJ 08889-1600.
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